STANDARD COURSE PROPOSAL

To propose a new standard course, use the attached form.  For a paired (split-level) course, use the paired course form.  For a December term course, use the D-term course form.  These forms are available on the Faculty website.
To prepare the course proposal
Complete the attached form and have it reviewed by the department chairs or program directors whose signatures are required below.  For a non-departmental (UNIC) course, have the course reviewed by the instructor’s department chair or program director.

To submit the course proposal to the Instruction Committee

E-mail the following to the Associate Dean of the Faculty (assoc_dean_fac@lawrence.edu):

1. The course proposal and any GER requests or enrollment limit request as Microsoft Word files.
2. The approvals page as a scanned PDF file (use an office copier to scan the approvals page).
APPROVALS

Proposed course:
Subject (SSSS), number (NNN), and title

Instructor:

Printed Name
Signature
Date

Chair or director of sponsoring department or program:

Printed Name
Signature
Date

If applicable:
Director of interdisciplinary area or program the course will contribute to:
Printed Name
Signature
Date

Chair or director of cross-listing department or program:

Subject (SSSS) 

Number (NNN) 


Printed Name
Signature
Date
Subject (SSSS) 

Number (NNN) 



Printed Name
Signature
Date

Lawrence University

PROPOSAL FOR A NEW STANDARD COURSE

	Sponsoring department or program:      
	Date:      

	Course prefix, number, and title:       

(See used course numbers at www.lawrence.edu/mm/1611)

	Course description (up to 65 words; to appear in catalog and online):  Include the type of course (lecture, seminar, studio, etc.), topics, and requirements (exams, papers, presentations, projects, etc.).  For a new “Topics in X” course, end the description with “May be repeated when topic is different.”
     

	Instructor (if variable, use "Staff"):      

	COURSE QUALITIES

	How course title will appear on transcripts (truncates at 30 characters including spaces): 
     

	Units (complete one box):
	standard

      units
	choice

      or       units
	variable
      to       units

	Grading mode (choose one):
 FORMCHECKBOX 
 Standard A-F
or
 FORMCHECKBOX 
 S/U only

	Course schedule type (find the proper two-digit code at www.lawrence.edu/mm/1611):      
If any sessions will be scheduled outside standard class periods, explain their nature and duration: 
     

	Enrollment limit?  If desired, attach a class enrollment limit request form.

	Prerequisites* (previous course [ and / or ] class standing, instructor approval, etc.):
     
*Any course that includes international travel must have “instructor approval” as a prerequisite, and student eligibility must be checked before approval to register is given (see the Student International Travel Process).

	Will the course be a prerequisite for other courses?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
If so, list those courses and their new prerequisites:      

	Will the course contribute to an interdisciplinary program?  If so, which one:      
The director of the interdisciplinary program must sign the approvals page.

	Will the course be cross-listed?  If so, indicate the subject and number:
Subject:      
Course number:      
|
Subject:      
Course number:      
The chair or director of the cross-listing department or program must sign the approvals page.

	COURSE OFFERING

	Where will this course be offered?
 FORMCHECKBOX 
 Appleton
 FORMCHECKBOX 
 London 

	Year and term first offered?      
	Frequency of offering thereafter?      

	Will the course replace any courses already offered? 

 FORMCHECKBOX 
 YES – This course will replace:        (This course will be removed from the catalog.)
 FORMCHECKBOX 
 NO – The following course(s) will be taught less frequently:       

 FORMCHECKBOX 
 NO – This addition does not require a replacement or reduction. Explain:      

	ROLE IN THE ACADEMIC PROGRAM

	What type of course will this be?  (check one box)
 FORMCHECKBOX 
 Introductory (100-199)
 FORMCHECKBOX 
 Foundation/Gateway (200-399)
 FORMCHECKBOX 
 Advanced (400-599)
 FORMCHECKBOX 
 Capstone (600-699)

	Who is the course intended to serve?  (check one or more boxes)
 FORMCHECKBOX 
 First-year students
 FORMCHECKBOX 
 Non-majors
 FORMCHECKBOX 
 Majors
 FORMCHECKBOX 
 Other      

	Is the course required for a major or minor in the sponsoring department/program?
	major

 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
	minor

 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	200-level or above: Which learning outcomes for the major does the course address?
     
If cross-listed, which learning outcomes from the cross-listing department/program does the course address?
     

	general education requirements

- distribution (100-level courses): Which divisional learning outcomes does the course address?
     
- diversity: Will the course fulfill a diversity requirement?
Global diversity (G):
 FORMCHECKBOX 
 Always
or
 FORMCHECKBOX 
 May fulfill, depending on the instructor

Dimensions of diversity (D):
 FORMCHECKBOX 
 Always
or
 FORMCHECKBOX 
 May fulfill, depending on the instructor
“Always” means the course cannot be taught in a way that does not meet the requirement, and this should be apparent in the course description.  If you checked “May fulfill, depending on the instructor,” attach the appropriate GER request form (G or D).
- competency: Will the course fulfill a competency requirement?
Quantitative analysis (Q): 
 FORMCHECKBOX 
 Always
or
 FORMCHECKBOX 
 May fulfill, depending on the instructor

Language (B.A. & B.Mus.): 
 FORMCHECKBOX 
 Always
or
 FORMCHECKBOX 
 May fulfill, depending on the instructor

Language (B.Mus. only): 
 FORMCHECKBOX 
 Always
or
 FORMCHECKBOX 
 May fulfill, depending on the instructor

“Always” means the course cannot be taught in a way that does not meet the requirement.  If you checked “May fulfill, depending on the instructor,” attach the appropriate GER request form (Q) or explanation (Lang.).
Writing intensive (W):
 FORMCHECKBOX 
 Staff
or
 FORMCHECKBOX 
 With this instructor
Speaking intensive (S): 
 FORMCHECKBOX 
 Staff
or
 FORMCHECKBOX 
 With this instructor


“Staff” means with any instructor.  Attach the appropriate GER request form (W or S).

	Why is this course a useful addition to the Lawrence curriculum?  Please address the following:

- What is the purpose of the course?  How does it contribute to the educational mission of the university?
- What should students expect to achieve?  How will their learning be assessed?
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