LAWRENCE UNIVERSITY

GRANT APPLICATION FOR FACULTY TRAVEL
Travel grants are intended to support attendance at a professional meeting, conference, or comparable event.  If you have funds available to you for the purpose of professional development (endowed funds, start-up, etc.), those funds should be spent prior to applying.  
	Name: 
	
	Application Date:
	

	Travel Destination (city, country):
	

	Title of Conference/Event:
	

	Travel Departure Date:
	
	Return Date:
	

	

	Have you received a Travel Grant in this academic year?
	
	Yes,
	$ Amount:
	
	No


Purpose of Travel

	
	Professional enrichment
	
	Invited to participate/perform
	
	Recruiting or Committee activity

	What is the purpose of the trip and why is it important to you?

	Response: 


Expenses – maximum reimbursement of $1,500/yr. for domestic travel and $1,800/yr. for international 
RESEARCH YOUR TRAVEL OPTIONS – consult a travel agent or search Internet travel sites for best available fares. If driving to your destination, please use University owned vehicles when available. Reimbursement is based on actual receipts.
	Cost of Economy Airfare*:   
	$

	Mileage Allowance (total miles x $.50 if using personal vehicle): 
	$

	Estimate Other Transportation/Travel Costs (shuttle/taxi/bus/parking/tolls):
	$

	Conference Registration or Other Fees:
	$

	Lodging* (maximum reimbursement is $150/night, limit 3 nights or $450):
	$

	Estimate Cost of Meals (maximum reimbursement is $75/day, limit 3 days or $225):
	$

	Other Expenses (specify):
	$

	
	$

	Total Amount Requested:  
	$


	*If requesting an exception for international travel or higher than average costs, please explain here:



Eligibility:  All tenured and tenure-track faculty members are eligible to apply.  Faculty with funds provided to them for the purpose of travel for research or professional development must have depleted those funds prior to submitting an application. Adjunct faculty members who were granted eligibility in their contract or teach at least half-time and have taught for a minimum of three consecutive years at Lawrence are eligible to apply. Faculty members who teach less than half-time are not eligible to apply.
Please keep in mind that any efforts you make to reduce the costs of your travel will, of course, benefit the faculty generally by increasing the amount of available funds. Any outside funding received should be applied to the grant first.
Please complete this form and send it to the Provost and Dean of the Faculty Office for consideration.
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