Please organize your Department or Program Assessment Report using these headings.
Be succinct and forthright to help the Assessment Committee provide useful feedback.
Append supporting materials (updated curriculum map, rubrics, etc.).

[Department/Program] Assessment Report
Prepared by [Name]
[Date]
I. Portrait of the Department/Program
A. Mission Statement

Place your department or program mission statement here.  This serves as the basis for student learning outcomes in the major.
B. Strengths and Concerns from Past Reports
Briefly summarize findings from past assessment reports (with dates).  Describe what your department/program does well and identify concerns or areas for improvement.  This provides a baseline for considering the results of the current assessment.  
C. Summary of Progress
Summarize the results of the current assessment, how these relate to the strengths and weaknesses noted above, and any actions the department is taking to address concerns.
(Write this after the rest of the report is completed.)
II. Learning Outcomes 
For each major offered by your department/program:

List student learning outcomes, indicating which have been assessed for this report.  Describe how the assessed outcomes relate to major requirements, including the Senior Experience.  (Attach curriculum map.)
III. Assessment Methods
For each outcome that was assessed: 
Describe what you did to assess student achievement of this outcome.  Include direct measures (assessment of student work) and any indirect measures (surveys or interviews) used to probe or corroborate your findings.  (Attach rubrics, surveys, etc.)
Consider:

· how the assessment addresses the outcome (why it is a valid measure);
· how the data were collected (e.g., in a Senior Experience or course activity);
· how you ensured consistency (reliability) in the ratings;
· how you combined data from different sources; and
· how you analyzed the data.
IV. Findings
A. Results

Quantitative: Provide a table or chart (histogram) showing the number of ratings at each level of proficiency.  (For privacy, do not include names of students or assessors.)
Qualitative: Summarize patterns of strengths and areas for improvement.
B. Analysis
Discuss how well students appear to be achieving the outcomes.  Interpret strengths and concerns in relation to previous reports and steps already taken.  Describe progress and aspects that merit further attention.
V. Planned Actions

A. Changes in Curriculum or Instruction
Describe actions the department is taking to improve student achievement of the learning outcomes.  These might be large-scale changes to major requirements, course offerings, or Senior Experiences, or small-scale adjustments to course content, assignments, or teaching methods.  If changes are planned, describe how you will evaluate the impact of those changes in your next report.  If no changes are planned, note that here.
B. Revision of Learning Outcomes or Assessment Methods
Describe any changes being made in the learning outcomes or assessment tools/methods to improve clarity, alignment, or usability.  If no changes are planned, note that here.

(Attach revised outcome statements or rubrics.)
C. Further Studies
If the department is undertaking follow-up study of a particular concern, describe the questions that will be explored, the methods that will be used to gather and analyze data, and how the results will determine future action.  If no studies are planned, note that here.
VI. Storage
Describe where assessment reports and materials will be stored for future use (in a department share space, etc.), what materials will be kept (assessment reports, rubrics, samples of student work, etc.), and in what formats (pdf, etc).
