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LUworks has many helpful uses for employers who are looking for strong candidates!  You may use the 
site to: 

 Post full, part-time and summer jobs and internships – FREE! 

 Search for students based on specific backgrounds, majors, or skills! 

 Receive “On-Line Application” directly from LUworks Students, with their current resumes 
attached!   

 
For easy access to the website, go to: 

http://www.lawrence.edu/dept/student_dean/career/login_options.shtml 
Click on “LUworks Employer Login” logo. 

 
OR 

 
For direct access, use the following website: https://www.myinterfase.com/lawrence/employer 

http://www.lawrence.edu/dept/student_dean/career/login_options.shtml
https://www.myinterfase.com/lawrence/employer
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NEW USERS - REGISTRATION   

 If you are not a current user, click on “Click here to Register!” and follow the directions on that 
page. Search for your Organization and select; if it you can’t find it, click on Can’t Find Your 
Organization.  
 

  



3 
 

Career Services  (920) 832-6561  careercenter@lawrence.edu  
Office Hours: Monday – Friday 8:00 a.m. to 5:00 p.m. 

 

 Complete all sections. Required fields are marked with an asterisk (*).  

 Click on the “Register” button. 
 
NOTE: Once you have registered, your account and any position(s) you have posted will be in pending 
status for review by a Career Services staff member.  If your registration is approved, you will receive an 
email notification.  If you do not receive your email notification within 48 hours, please contact Career 
Services at (920) 832-6561.  
 
EXISTING USERS  

 Enter your Username and Password.  

 Click on Login. 
 
UPDATE MY PROFILE  

 To update Employer Information, click on “My Profile” and then [Edit].  Make changes and click 
on SAVE to complete the changes.   
 

 To update Contact Information, click on [Edit].  After making changes, click on SAVE to complete 
changes. 
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CREATE A NEW JOB OR INTERNSHIP 

 Click on New Job.  Enter job information.  Fields 
with an * are required information.  Fill out as 
much information as possible to make the job posting complete.   

 In the field, “Application Instructions,” enter the procedure in which a potential employee may 
apply for this position.  Click on SAVE to update this information.  

 Under the Posting Information section, there are two fields that you need to review.  In “Show 
Contact Information,” if you select “No”, your contact information will not be available to 
potential employees.  If you select Yes in “Allow Online Referrals,” students can submit their 
resume to you via this system (i.e., you will receive email notification of students’ job or 
internship application and be able to view resumes on-line). 

 
MAKE CHANGES TO CURRENT JOBS 
There are several sections (Position Information, Contact Information and Posting Information) that you 
may update.  To make changes to any of them, click on the [Edit] link and make your changes.  Once 
completed, click on SAVE for each section.    

 
To Repost the same position, click on [Copy Job] and then edit the Post and Expiration dates. 
 
NOTE:  Once you add a job or internship or make changes to a current position, this information will be 
reviewed by a Career Services employee before it is posted. 
 
STUDENT SEARCH 

 Select “Student Search.”  Choose your criteria and click on SEARCH.   To choose multiple criteria 
within the same category, hold down the CTRL Key.   

 To view all available students, do not select any criteria and just click SEARCH. 

 Once your search is complete, you may view, sort, or create a resume packet which you can 
receive via email. 

 
REGISTER FOR A CAREER EVENT 

 Click on the Career Events menu.  You will see a list of all current Career Events (information 
sessions/tables, on-campus recruiting).   

 To view details or register, click on the Career Event’s name, then fill out your.  
NOTE:  Career Services  will e-mail you to confirm your registration.  If you need to make changes to 
your profile after your registration has been confirmed, please contact Career Services directly.   
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20 PRIVATE COLLEGES 
If you are interested in posting with all 20 Wisconsin private colleges, please see www.wipccc.org and 
click on “Employers”.   

 
 
The website details information on posting a job and attending our annual job fair – WorkForce – which 
takes place every February at Marquette University.  We typically host over 100 employers and 1000 
students from across the state.  If you would like more information on it, please e-mail WIPCCC directly 
at info@wipccc.org.  
 

http://www.wipccc.org/
mailto:info@wipccc.org

