USING THE DIGITAL VIDEO CAMERA

Important: The CTL’s portable video cameras are digital camcorders that use mini DV cassettes only.  You cannot insert a VHS videotape into these cameras and tape information onto it.

However, you can make a VHS videotape with one of these cameras if you connect it to a conventional VCR.
This document will explain how to do several things:

1. record information digitally onto a mini DV cassette for later use in digital video production

2. record information onto a VHS cassette using the camcorder and a VCR

For best results:

· use a tripod

· position your subject 2-4 feet away from the camera.

· use the LCD screen, which pulls out and away from the left side of the camera, to frame your subject in the camera’s viewfinder.

Part I: Using the video camera to record digital video footage
1. Using the adaptor and cords included in the carrying case, connect the camera to an electrical wall outlet.  Refer to the diagram and instructions below.  This step is highly recommended if you are going to be using the camera for more than a couple of minutes.

2. Insert a cassette.  Refer to the diagram and instructions below.

3. Refer to the “Quick Guide” instructions to begin recording.  The camera will record your footage onto the mini DV cassette.  You can later connect the camera to a computer, play the cassette, and download your footage onto the computer’s hard drive or your server space.  For technical assistance with this step, consult with Computer Services at ext. 6570.
Part II: Using the video camera and VCR to record onto a VHS cassette
1. Using the adaptor and cords included in the carrying case, connect the camera to an electrical wall outlet.  Refer to the diagram and instructions below.  This step is highly recommended if you are going to be using the camera for more than a couple of minutes.

2. Turn the VCR on.

3. Set the VCR on “VCR”, not “TV.”

4. Insert a cassette.

5. If you are using the camera OUTSIDE 137 Briggs, please skip ahead to the special section at the end of this document.

6. If you are using the VCR in 137 Briggs, attach the A/V cable extending from the front of the VCR to the jack at the bottom of the panel on the right-hand side of the camera.  Open the panel by gently pulling the tab to the left of the “Nightshot control” switch.

7. Turn on the receiver.  The receiver is the piece of equipment on the top shelf of the cabinet.  The receiver’s ON button is at the lower right-hand corner, on the front.

8. Select the “VCR” option from the input buttons on the left-hand side of the receiver.

9. Turn off the “SPEAKER A” button on the receiver.  This step is necessary to prevent feedback between the camera’s microphone and the speakers.

10. Remove the lens cap from the camera

11. Using the switch on the right hand side of the camera, turn the camera to “CAMERA” from the “OFF” position.  You must press down the small green button on this switch when moving it from one position to another.
12. Press “RECORD” on the VCR.  Press “STOP” when you want to stop taping.

Troubleshooting

· Are all cables securely inserted?
· The VCR should be set to “Line In.”  You can use the silver remote control to change the VCR setting if it is NOT on “Line in.”  The buttons are on the center right of the remote control.
If you are using the camera outside of 137 Briggs

1. Find the A/V connecting cable in the carrying case.

2. Connect the “colorful” end to the A/V IN jacks of your VCR.  The yellow one corresponds to “video in” and the white and red jacks are the left and right “audio in” jacks, respectively.

3. Attach the other end of the cable extending to the jack at the bottom of the panel on the right-hand side of the camera.  Open the panel by gently pulling the tab to the left of the “Nightshot control” switch.
4. Remove the lens cap from the camera

5. Using the switch on the right hand side of the camera, turn the camera to “CAMERA” from the “OFF” position.  You must press down the small green button on this switch when moving it from one position to another.

6. Press “RECORD” on the VCR.  Press “STOP” when you want to stop taping.
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