Speaking Studio Equipment Instructions

VIEWING A VIDEOTAPE USING THE TV ON TOP OF THE MEDIA CABINET
1. Open the cabinet.

2. Turn on the receiver. It is on the top shelf of the cabinet.  The ON button is located on the lower left of the front face.

3. Set receiver to “VCR” input by pressing the “VCR” button on the upper left-hand side of the receiver.

4. Check to see that both “Speaker A” and “Speaker B” buttons on the receiver have been selected.

5. Make sure that “VCR” button on the “Video Select” display of the receiver has been set.

6. Turn on the TV.  The power button is located on the far right of the row of buttons at the bottom of the front of the TV.

7. Set the TV to “VCR Aux” using the channel select buttons on the front of the TV.

8. Turn on the VCR.

9. Insert your tape and press PLAY.

USING THE CEILING-MOUNTED PROJECTOR TO WATCH A VIDEO OR DVD
1. Open the cabinet.

2. Turn on the receiver. It is on the top shelf of the cabinet.  The ON button is located on the lower left of the front face.

3. Use the buttons on the left-hand side of the receiver to select “VCR” if you want to watch a video, or select “DVD/CD” to watch a DVD.

4. Check to see that both “Speaker A” and “Speaker B” buttons on the receiver have been selected.

5. Turn on the VCR or DVD player and insert the item you wish to watch.

6. Bring the screen down from its storage place by pressing the switch near the light switches.  You may need to detach the eraser tray from the dry erase board so the screen doesn’t hit it on the way down.

7. Use the remote control labeled PROXIMA to turn on the projector. Push the yellow ON button (top right of remote).  Hold button down for about a count of five. 
8. The projector will take a minute or two to warm up. 

9. To choose input from the VCR or DVD player, press the VIDEO button on the remote (center right of the remote).
10. Start your video or DVD by pressing PLAY.
11. When you’re done, turn off the projector by pressing the yellow POWER button twice. The fan will continue running for several minutes.
Note: adjust the volume using the large round knob on the right of the receiver.

USING THE CEILING-MOUNTED PROJECTOR WITH THE COMPUTER (for PowerPoint presentations, etc.)

The pc is connected to the Lawrence network and requires a username and network (HENRY or ELDA) password to log in. If you do not know your network password, please call the Helpdesk at 6570. 

1. Use the remote labeled PROXIMA to turn on the projector. Push the yellow POWER button (top right of the remote). Hold button down for about a count of five. 

2. The projector will take a minute or two to warm up. 

3. Press the COMPUTER button (center right of the remote).  If the words “Computer 1” appear on the bottom left corner of the screen, push the COMPUTER button again to get Computer 2, which is the connection for the computer. 
4. Use the PowerPoint remote (located in the media cabinet) if necessary.
5. When you are done, turn off the projector by pressing the yellow POWER button twice. The fan will continue running for several minutes. 

When you’re done, please turn off all equipment and lock the cabinet with the remote controls inside!  Thanks!
