CTL New Tutor Application 2011-2012
I am interested in applying as a tutor for the following areas (circle at least one).  See complete descriptions on reverse.
Content                                    Oral Communication                                   Quantitative                                   Writing
If applying for writing tutoring:

I would like additional training for tutoring English as a second language (ESL) students:    Yes
  No
  Not Sure

Full Name:  _______       _______   ___
 _______________________         LU ID Number: _________ _______     ____        
Current Cell Phone/Local Phone:                                    ______    _   ___
 _______________________               ___
Permanent Address: ________________________                                                                               _________________            
Class Standing for 2011-2012:   ___ Freshman     ___ Sophomore     ___ Junior     ___ Senior     ___ Supersenior

Major(s):     ____________________________    Advisor(s):     ______         _________   Cumulative GPA:     __________
Which terms will you be on-campus during 2011-2012?
___Term I   ___Term 2
___Term 3

All quantitative and content tutors: List all of the courses for which you are applying to become a tutor.  You will need the recommendation of one faculty member from each department whose courses you plan to tutor (see reverse for more information). 
Course Department & 

Course Title 





Instructor

Number
(3-digit)






________________

   ______________________________________ 

______          __________
________________

   ______________________________________

______          __________
________________

   ______________________________________

______          __________
________________

   ______________________________________

______          __________
________________

   ______________________________________

______          __________
________________

   ______________________________________

______          __________
________________

   ______________________________________

______          __________
All tutors: please list any academic, co-curricular, and extracurricular commitments you intend to pursue during the next academic year.


____________________________________________________________________________________
____________________________________________________________________________________

____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
On a separate sheet of paper, please answer the following questions, specifically addressing your area(s) of interest.
A.  (All Applicants)  Do you have any previous tutoring experience?   What traits, skills and training do you possess that would make you a good tutor in your chosen area(s)?  Why are you interested in working as a tutor in your chosen area(s)?

B.  (Additional For Writing Tutors)  How would you evaluate or critique your writing and your writing process?  What pleasures and what difficulties do you experience while writing?  What are your strengths and weaknesses as a writer and as an editor of others’ writing?  How can writing tutors assist other students to become better writers, in addition to helping them improve particular papers?  Devote part of your response to the specific concerns of developing writing skills in Freshman Studies.  Include a marked copy of a paper written for an LU course along with this application.
Continued on reverse
Tutoring Opportunities
Content tutoring refers to assistance with the specific subject matter in a course.  Content tutors help students understand the course material by explaining and demonstrating concepts, reviewing topics, providing guidance through exercises and answering questions.  

Oral Communication tutoring focuses on helping students develop their ability to communicate clearly and effectively. Tutors help students with discussion skills, final presentations, listening, pronunciation, ESL issues, communication anxiety, and increasing their abilities in relation to oral communication in general. 

Quantitative tutoring focuses on quantitative reasoning skills such as critical thinking and problem solving.  Q tutoring emphasizes general problem solving skills while working on a specific question or concern.  One goal is to empower the student to independently complete a higher percentage of the next question asked before requiring assistance from the tutor. 
Writing tutoring helps students develop strong writing skills across the curriculum.  Individualized attention by a writing tutor can help students with course papers and other writing projects from the brainstorming stage through the final draft.
ESL tutoring refers to writing, oral communication, or content tutoring with an additional emphasis on challenges encountered by non-native speakers of English.
Position Overview

· Tutors will conduct one-on-one tutoring sessions at times mutually agreed upon by the student and tutor.

· Tutors may conduct group tutoring sessions during each term.  

· Tutors will maintain regular contact (email/phone/in-person) with the CTL (including checking their LU e-mail accounts daily and responding to tutoring requests within 24 hours).

· Tutors will complete all assigned paperwork, including tutoring session logs, in a timely and thorough manner.

· Tutors will attend tutor orientation, training sessions, and all other meetings of the CTL tutors.
· Tutors may undertake other tasks as assigned by CTL staff. 

· Tutors will be compensated at the rate of at least $7.45/hour for tutoring.  All tutors are paid minimum wage for training, meetings, etc.  Experience, exceptional performance and dedication may earn the tutor a raise.

Eligibility
Potential tutors must meet the following qualifications:

· Sophomore, junior or senior status by the start of Term 1, 2011-2012.  Freshmen may be hired to tutor their native languages (other than English) or in other special circumstances.
· Recommendation from faculty member(s).  
· Cumulative GPA above 3.0 and good academic standing.   Students with GPAs between 2.7 and 3.0 may be hired in special circumstances with strong faculty recommendations.
Hiring Process

· Submit completed applications to the CTL (Briggs 139).  If you are applying to tutor in more than one area, please make a copy of your application for each supervisor.  Please direct any questions regarding the application and hiring process to the CTL Director at <julie.a.haurykiewicz@lawrence.edu> or the area supervisor (as listed below).

· Christina Martinez: Content

· Jere Wickens: Writing 
· Julie Haurykiewicz: Oral Communication and Quantitative

· You will be contacted for an interview after we receive your completed application.  

Required Signatures

If you are applying as a new content or quantitative tutor, please obtain the signature of at least one faculty member willing to recommend you from each department in which you intend to tutor.  Faculty recommendations for writing and oral communication tutors are solicited by Jere Wickens and Julie Haurykiewicz.
Name of Recommending Instructor




Signature of Recommending Instructor

__________________________________________


_________________________________________

__________________________________________


_________________________________________

__________________________________________


_________________________________________
__________________________________________


_________________________________________

Applicant’s signature and affirmation of LU Honor Code:

______________________________________________________________________________                          ______
