CTL Returning Tutor Application 2009-2010
I am interested in re-applying as a tutor for the following areas (circle at least one):

Content                            Oral Communication                           Quantitative                           Writing

I would like additional training for tutoring English as a second language (ESL) students:     Yes
  No
  Not Sure

Full Name:  ___________________________________________  L.U. ID Number: ___________________        _________
Current Campus Address: ____________________________________  _______________________        _______    _____       

Current Local Phone/Cell Phone:    ____  _________       _______   ___
 _______________________               ____
Permanent Address: ________________________                                                                                _______________            
L.U. E-mail Address:     ___________________________________                                                                              ___
Class Standing for 2009-2010:    ___ Sophomore    ___ Junior    ___ Senior    ___ Supersenior

Major(s):     ____________________________    Advisor(s):     ______         _________   Cumulative GPA:     __________
For which terms will you be on-campus during 2009-2010?
___Term I   ___Term 2
___Term 3

All quantitative and content tutors: List all of the courses that you are applying to tutor for the 2009-10 academic year. Please make sure to provide all information requested below.
Course Dept. & Number (3-digit)
Course Title





Instructor
________________

   ______________________________________ 

______          __________
________________

   ______________________________________

______          __________
________________

   ______________________________________

______          __________
________________

   ______________________________________

______          __________
________________

   ______________________________________

______          __________
________________

   ______________________________________

______          __________
________________

   ______________________________________

______          __________
All tutors: please list any academic, co-curricular, and extracurricular commitments you intend to pursue during the next academic year.


____________________________________________________________________________________
____________________________________________________________________________________

____________________________________________________________________________________
____________________________________________________________________________________
Returning Tutor Self-Reflective Essay:  Please provide a written response (preferably as an e-mail attachment) to the questions provided by your supervisor.  In addition, please respond to the brief survey below:
Returning Tutor Survey:

Please circle your responses to the questions below to help us gather data and plan for next year’s tutor training and development activities.

We are interested in your perception of the ways in which CTL tutoring enriches tutors.  In which of the following ways do you feel you have benefited from your experience as a CTL tutor?
· Improved interpersonal skills
· Greater knowledge in the subject(s) I tutor
· Better time management/organizational skills 
· Improved ability to communicate clearly
· Better understanding of how to assist non-native speakers of English
· More personal maturity/responsibility/ professionalism
· Improved problem-solving ability
· Gained experience for resume or graduate school application  Details: 
______________________________

______________________________
· Clearer ideas about future career goals 
· Other (please describe) ______________________________ 
Continued on reverse

If we offered additional tutor development workshops…

What type of workshops would you be most likely to attend?

· ESL

· Technology skills
· Peer observation/feedback involving other tutors

· Björklunden tutor development weekend with other tutors and CTL staff

· Other (please describe) ____________________________

When would you prefer that these workshops take place?
· First two weeks of the term
· Any time before midterm
· Other (please describe) _____________________________
How much time would you be willing to devote to participating in a workshop?
I would not attend.

· 1 hour/term
· 2 hours/term
· Other (please specify) ______________________________
Hiring Process
Submit completed applications to the CTL (Briggs 139).  If you are applying to tutor in more than one area, please make a copy of your application for each supervisor.  Please direct any questions regarding the hiring process to <julie.a.haurykiewicz@lawrence.edu> or the area supervisor (as listed below).
Julie Haurykiewicz: Oral Communication  and Quantitative
Jere Wickens: Writing 

Brandon Parrott-Sheffer: Content

Eligibility
Potential tutors must meet the following qualifications:

· Sophomore, junior or senior status by the start of Term 1, 2009-2010. 
· Recommendation from faculty member(s).  
· Cumulative GPA above 3.0 and good academic standing.   Students with GPAs between 2.7 and 3.0 may be hired in special circumstances with strong faculty recommendations.
Position Overview

· Conduct one-on-one tutoring sessions at times mutually agreed upon by the student and tutor.

· Tutors may conduct group sessions during each term.  
· Maintain regular contact (email/phone/in-person) with the CTL.  Check L.U. e-mail account daily.
· Complete all assigned paperwork, including tutoring session logs, in a timely and thorough manner.

· Attend tutor orientation and training sessions.

· Attend all other meetings and training sessions for the CTL tutoring staff.
· Other tasks as assigned by CTL staff. 
· Tutors will be compensated at the rate of at least $7.25/hour for tutoring.  All tutors are paid minimum wage for training, meetings, etc.  Experience, exceptional performance and dedication may earn the tutor a raise.
Applicant’s signature and affirmation of LU Honor Code:
______________________________________________________________________________                          ______
